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1. O6mue motoxkenust

1.1. Muetpyxums o pabote ¢ obpamenuamu rpaxiad B MBOY «CIII Ne 64» r. I'po3soro
(manee — MHCTpYKUMs) ONpenenseT NOPANIOK PETHCTPAlUH U paccMoTpeHus obpauieHui
IpaxkJaH, KOHTPOJIA 3a MX UCIIOJHEHHEM, OpraHu3alyy fpuema rpaxaad B MBOVY «COIl
Ne 64» (nanee — IlIkoina).
1.2. PaboTa ¢ o0pameHnsaMu rpakaad OCyIIECTBIAETCA B COOTBETCTBHH C:

Qenepansusiv 3akoHoM - ®3 «O mopsake paccMOTpeHus o6pameHHi rpaxiaH
Poccuiickoit eneparmm;
- ®enepanbHBIM 3aKOHOM - O3 «O MepCOHANBHBIX JAHHBIXY,

MHEIMH (peiepaIbHBIME 3aKOHAMH M HOPMATHBHEIMHM IIPABOBBIMH _akTaMu Poccuiickoit
®enepanuu;
* Hacrosmeld MHCTpyKIueii.
1.3. IlpenycMoTpennsit MIHCTpyKIuei HOPAIOK PErMCTPALA M PACCMOTPEHUS 0OpameHuii
TPaXJaH HE PacHpOCTPaHsACTCs Ha OOpalieHus rpaxkiaH, MOPAIOK PaCCMOTPEHHsS KOTOPBIX
YCTaHOBIICH YTOJIOBHO-NPOIECCYANBHBIM 3aKOHOIATEIECTBOM, 3aKOHOIATENLCTBOM O
IPaXJaHCKOM CYIOIIPOU3BOJCTBE, 3aKOHOJATEIBCTBOM 00 aIMUHHCTPATUBHBIX
[IPABOHAPYIIEHMUAX ¥ TPYJOBEIM 3aKOHOIATeNILCTBOM Poccuiickoti Menepanuu.

1.4. Opranusammsa paboTsl Mo mpHeMy IpakaH, PErUCTPALME U KOHTPOIIO HCIIOMHEHHS
IPE/UIOKCHUH, 3adBIeHUA Wi xamob rpaxiaaH (manee — oOpalleHus) B aJpec IIKOIEI
OCYIIECTBIACTCA CIICI[HAIBHO HAa3HAYEHHBIMU JOJKHOCTHBIMH JIMIAMH, OTBETCTBEHHBIMH
3a paboTy ¢ o0paleHUAMH Ipa/IaH (alee — OTBETCTBEHHBIN CIIEIMANINCT).

MenonpoussofcTso mo oGpaiIeHMAM IPaXIaH BeAETCs OTAENBHO OT APYTHX BHIOB
JIEIIONPON3BO/ICTBA.

1.5. OTBerCTBEHHOCTE 3a OpPraHU3aNMI0 U COONIOJEHME YCTAHOBIEHHEIX CPOKOB
paccMOTpeHust — ofpameHudl  rpaxkJaH  Bos3naraercs Ha  CHEUANMCTA  LIKOJEL

HEMOCPEACTBEHHO pacCMaTPHUBAIOLIETO 06pameHHe.

KoHTponb 3a cpoxkaMum W pe3ynbTaTaMH DPAcCMOTPEHHA OOpAIEHMsS BO3JAraercss Ha
OTBETCTBEHHOT'O CIICIIHAIMCTA.

2. Ilopsinok npuema rpaxaan

2.1. Ilpuem rpakpaH @O BONpPOCAM, OTHOCHIIUMCA K KOMICTCHIMH IIKOJIBI,
OCYIIECTBIIACTCH JUPEKTOPOM, €r0 3aMECTUTEIIAMH.

2.2. TlpreM TpaxmaH B INKOTE OCYIIECTBISETCS He pexe OMHOTO pasa B HENETO B
COOTBETCTBUM ¢ rpaduxoM. I'padux npuema rpaxman YTBEPIKIACTCA IHUPEKTOPOM,



- .

BEIBEIIMBAETCA B JOCTYIIHOM [UIs IIOCETHTENEH MecTe M pasMelaercs Ha OQUIHATLHOM
MHTEpHET-CaliTe IKONEL. B rpaduxe yKasEIBalOTCS NOKHOCTH BEMYMIETO NPHEM, Ero
(hamMuTHs, UMS, OTIECTBO, JHU M YACK! IIpHEMA.

23. Opranusamya JIMYHOTO IIpMEMAa TPaXKJaH OCYLIECTBISETCH OTBETCTBEHHBIM
CIICITUATHCTOM.

2.4. Coenmpanuct, OTBETCTBEHHBI 32 OPraHM3ALMIO JMYHOIO IIpHEMa IpaxaaH
OCYLIECTBJIACT MOAOOP U MPEACTABICHHE BCEX HEOOXOMMMEIX JOKYMEHTOB 110 06paIIeH IsIM
TpaxJaH JODKHOCTHOMY JIMIY IIKOJBI, OCYINECTBIISIONIEMY [IPHUEM.

2.5. Ilpurnamenye rpaxiaHuHa Ha JIMYHbIHA PUEM OCYIIECTRISETCS 110 Teledony, dakcy,
NOCPEICTBOM ~ WMCIIO/B30BAHUA  JJIEKTPOHHOM IIOYTOM WM JPYTHMH  JOCTYIHBIMH

crocobamu, HO He MO3/HEe YeM 3a 2 paboumx JHS JI0 HA3HAYEHHON B PE30JIOLMH JATHI
HCIIOTHEHHUS.

B ciyuae oTkasa rpaxnaHHHa OT JIHYHOTO IpHeMa (WA HEABKU 03 NMpelynpekIeHus Ha
JITYHBIN NIPUEM) IIUCEMEHHBIH OTBET IO Pe3yJIbTaTaM pacCMOTPEHHs 06paleHHs TOTOBHTCS
Ha OCHOBAaHMHM MMEIOWEHCA HHPOPMAIMH IO CYINECTBY IMOCTABICHHEIX BONpPOCOB C
IIUCEMEHHBIM yBEIOMIICHHEM IPaKIaHHHA.

2.6. B xone MYHOTO MpWEMa IPaXJaHMH NPEebABISET HOKYMEHT, YAOCTOBEPSIOMMIA ero
JIMYHOCTh, Ha OCHOBaHUM KOTOPOIO OCYLIECTBISETCS O(OpPMIIEHHE KAPTOYKH JIMYHOTO
MpHEMa JIOJDKHOCTHBIM JIMIIOM IIKOTEL, OCYIIECTBISIOIMM JIMYHEIF mpueM. Ilpu
OTCYTCTBMM JOKYMEHTA, yIOCTOBEPAIOIIEr0 JHYHOCTH, IPAXKJAHUHY Pa3bACHIETCS MPaBo
00paTuTECA B KOy B ICBMEHHOM (opMe WK B (hopMe 3EKTPOHHOTO JOKYMEHTA.

2.7. Tlocne 3amoNHEHUsS KapTOYKH JHYHOIO IpHEMa TPaKAAHHH CTABUT CBOK MOIINCH,
TIOATBEPXKAIOIIYI0 COOTBETCTBUE M3JIOXKEHHSA COIEPXKAHUA KapTOUKM JIMYHOTO MpHeMa

CYyWIECTBY IIOCTaBJICHHEIX B OOpalllcHMH BONIPOCOB M BEIPAXKAIOUIYID €r0 COrjlacke Ha
00paboTKy ero nepcoHaIbHbIX JaHHBIX.

2.8. Ecniu ocTaBIeHHEIE HA JIMYHOM [IPHEME BOTIPOCH! HE BXOJIST B KOMIIETEHIMIO MIKOJIBI,
TPaXIaHUHY PasbIACHAETCS, Kyna U B KaKOM MOPSIKE eMy CIIeyeT O6paTHThCS.

2.9. Eciiit 110 CymecTBy NOCTaBICHHBIX B OOPAIICHHH BOIPOCOB TpaXJaHUHY paHee OBLI
AaH OTBET, TO B XOJI€ JIMYHOIO IIPUEMA IPAXKTAHUHY MOXKET OBITH OTKA3aHO B JajbHeHIeM
paccMoTpeHuu oOpanieHus.

2.10. Yuer ycraeix obpammenuii rpaxias 1 KOHTPOb UCTIONHEHHA [IPHHATHIX PELIEHH 110
HTOTaM JMYHOrO0 IpHEMa TpaXJaH BEAYTCA CIELMAINCTaMH, OTBETCTBEHHBIMH 3a

OpraHM3aIIo JIMTYHOrO NPHEMa IpakJaH B COOTBETCTBHH C IIYHKTOM 2.3, B JKypHalle yuera
JIMYHOTO IIpUeMa IPakIaH.

2.11. B ciyyae nmosydyenus MCYEPIEIBAIOIIETO OTBETA 1O BCEM MOCTABICHHEIM BOIIpOCaM B
XOJI¢ MMTHOrO MpHeMa M -HAJIMYHA COIVIaCHs IpaXKJaHWHA HAa YCTHEIM OTBET B KapTOuKe
JUYHOrO npueMa nenaercs 3amuck «OTeer Ha ofpamieHHe NONYYeH B XOAe JIMYHOIO
npueMa. OT MECBMEHHOTO OTBETa OTKA3EIBAIOCH», KOTOPAA MONTBEPIKAACTCH MOMIUCHIO
3asBHTEIIA.

3. ITopsinox pa6oTel ¢ 0GpPALIEHUAMHE IPAKIAH



3.1. Ilpuem ¥ perucTpanys MACEMEHHBIX 0OpaIeHHil rpa IaH.

3.1.1. Bce mocrymaromme B mKody OOpalieHHS TPakIaH IIOMIEKAT OBI3ATETLHOMN
PETHCTPALUH | YYETY.

3.1.2. IlucrmeHHBIe 0OpAINEHNUS TPaXKaaH PErHCTPUPYIOTCH OTBETCTBEHHBIM CIIELMATICTOM
B JKypHaJle BXOAAIIEH KOPPECIIOHIEHINHK (Janee — jKypHai) B TeueHue 3 paboumx JHA CO
JHS TOCTYIUIEHHS oOpalleHMs B INKOJY, 3aTeM HANpaBISOTCA JUPEKTOpPY IUIA
TIOCIENYIOIEH Iepefaydl CHEUMANNCTY IIKOJBl, B KOMIIETEHIIHIO KOTOPOr0 BXOMHUT
pelIeHre MOCTABICHHEIX B OOpalleHHM BONPOCOB, IS MX PACCMOTPEHMS M IOJTOTOBKH
OTBeTa.

3.1.3. Tlpu mocTynieHHH MACBMEHHBIX OGpALICHUN TpaIaH IIPOBEPACTCA IPABUIBHOCTD
ajpecanyy U Hauwmyue npunokeHui. KoHBepTh k oOpalneHMsM rpaxkiiaH COXpaHSIOTCS B
TEX CIIy4asX, KOr/Ja TOJBKO II0 HUM MOXKHO YCTaHOBHTB aJIpec OTIPABUTEN WIN KOTa JaTa
IOYTOBOTO INTEMIENs HeoOXomuma [ IOATBEPXKACHHUS BpPEMEHH OTHPABICHHS MU
HOTy4YeHus OOpalleHus, a TAloKe B APYTHX HEOOXOAUMBIX CIIyYasx.

3.1.4. KoHBepTH ¢ TOMETKOM «/IMYHOY» [EPEAIOTCS N0 HA3HAYEHUIO 63 BCKPHITHL.

3.1.5. Ilpu peructpanuu obpameHuil IpaXkiaH B IPaBOM HIDKHEM YTy JIMLIEBOH CTOPOHBI
IICPBOTO JIACTA IIPOCTABIIAETCA PEIHCTPALIMOHHEIN IITAMII C YKa3aHUEM JaThl MOCTYILIEHHA
H PErMCTPAIMOHHOI0 HOMEpa.

3.1.6. IlocrymuBmee B snexTpoHHOM BHAe (0 SIEKTPOHHON IouTe) oGpameHHe

pacreyaThIBaeTCA, PErHCTPHPYETCA B JKypHale B TedeHwe | paGoduero mus co OHA
IOCTYIUIEHHs o0palneHus B IIKOJTY.

3.2. PaccMoTpenHe MACEMEHHBIX 06pamennii rpaxian.

3.2.]1. lllkona paccMaTpHBaeT NHCHMEHHBIE OOpamieHWs TpaXkaaH, HEMOCPEACTBEHHO

IOCTYNUBIIME B €ro aapec W MPUHATHIC IpPH JIMYHOM IIpHEME JUPEKTOpPOM, €ro
3aMECTUTEIISIMHU.

3.2.2. Opranuwsaumsa paGoThl ¢ OOpameHHSAMH TIpaJaH, IOCTYIMBIUMX B LIKOJLY
HETIOCPEJICTBEHHO OT Ipa<JaHMHA, €r0 NPEACTABUTENA, 10 IIOYTE, 9JICKTPOHHO! IOYTOM,
OCYIIECTBIJIIETCS B COOTBETCTBUM € HacTosALel MHCcTpyKInei.

3aperucTpupoBanHoe o6pallleHre HANPABISAETCS UPEKTOPY VIS MOCIEAYIomed nepeaayn
CICHHUATHUCTY INKOIEI, B KOMIIETEHIIHUIO KOTOpOro BXOIUT peEIleHHe IIOCTABJIEHHEIX B
OOpalleHM: BOMpPOCOB, IS HX pAacCMOTPEHHS M MOATOTOBKM IMCHMEHHOTO OTBETA
TPAXJAHUHY.

3.2.3. TIuceMeHHEIe OOpameHus, CoepXKallie BOIPOCH, HE BXOIAIINE B KOMIIETCHLMIO
IIKOJIBI, HANpPABIIOTCS B TEUCHHE CeMM pabouux JaHeHl CO [HA perucTpamuu Io
MPUHAIEKHOCTH, O YeM IUCEMEHHO COOOIIAETCS 3aIBHUTEIIIO.

3.24. B cinywae eciu peIleHHE IIOCTABIEHHBIX B MHCHMEHHOM OOpaleHUN BOIIPOCOB
OTHOCHUTCH K KOMIICTCHIIMHM HECKOJBKMX TOCYJapCTBEHHBIX OpPIaHOB, OPIAHOB MECTHOrO

CAMOYMNPABNICHHA WM NODKHOCTHBIX ML, KOMHS OOpalleHus B TeueHHe ceMu paboumx
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AHEH CO HA PErHCTpaliy HANPABIAETCH B COOTBETCTBYIOLME TOCYIaPCTBEHHBIE OPTAHEL,
OpraHel MECTHOT'O CaMOYTIPABIECHHA MM COOTBETCTBYIOIIMM JOKHOCTHEIM JIULIAM,

3.2.5. lllxoma mpyu mampaBIeHME IHCEMEHHOTO OOpalleHHs Ha PacCMOTPEHHE B Apyroi
TOCYapCTBEHHEIN OpraH, OpraH MECTHOTO CaMOYIPAaBICHHA HIM MHOMY HOKHOCTHOMY
JHIly MOXET B Ciy4ae HeOOXONMMOCTM 3alpallifBaTh B YKa3aHHBIX OpraHaX WIM Y

AOJDKHOCTHOTO JIALIA NOKYMEHTEl M MATEPUANIBI O Pe3yIbTaTax PaCCMOTPEHHS MHICEMEHHOTO
o0pameHus.

3.2.6. llIxona no HampaBIEHHOMY B YCTaHOBJICHHOM IODSIKE 3alpOCy rOCYAapCTBEHHOTO
Oprasa, OpraHa MECTHOTO CaMOYTIPABJIEHHUs UM JIOJDKHOCTHOTO JIMIIA, PACCMATPHBAOIIMX
obpaienue, 0653210 B TeweHue 15 paGounx AHel NPeIOCTABUTE TOKYMEHTH! ¥ MATCpHAIEL,
HeoOXOUMEIE JUIS PACCMOTPEHH 00paleHus.

3.2.7. 3anpemaercs HanpapjIsTh Xanoby Ha PacCMOTPEHHE B TOCYIApPCTBEHHEIH OpTaH,
OpraH MECTHOTO CaMOYMNpPAaBJICHHA MM AOMKHOCTHOMY JIMIly, pelleHHe WM AeicTBHE
(Ge3peticTBue) KOTOPHIX OGXKamyeTcs. B ciyuae, eciii B COOTBETCTBHM ¢ TaHHEIM 3aIIpeTOM
HEBO3MOXKHO HalpaBlICHHE XKaI00B HA PacCMOTPEHHE B IOCYNApPCTBEHHBIN OpraH, OpraH
MECTHOIO CaMOYIpPAaBJICHHSA WIH JOJKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPHIX BXOJMT
PEIIeHHe MOCTABICHHBIX B OOpallleHHM BOINPOCOB, jkadoba BO3BPAINAETCA IPAXKIAHUHY C
PasbiACHEHUEM €ro Impasa 00Ka0BaThL COOTBCTCTBYIOINIEE PCIICHUE HIIH HeﬁCTBHe
(Oe3peiicTBIE) B YCTAHOBICHHOM IOPSIKE B CY/I.

3.2.8. Ilocme peructpamuu oOpamleHHA TpaXK[JaH [EpeJaloTcs IUPEKTOPY WM €ro
3aMECTHUTEJIAM Ul PAaCCMOTPEHHS U NPUHATHS PEIICHHS.

3.2.9. VKasaHus JMpEKTOpa WM €ro 3aMecTUTeNell JAIOTCS B BHJE PE3ONIONMM, KOTOpHIE
PasMEIAOTCA Ha OTAEABHOM JUCTe Oymard ¢ ykasaHHeM JaThl M PErHCTPALOHHOTO
HOMepa 00paIeHus.

3.2.10. O6paimenue HaIpaBIACTCA Ha HCIONHEHHE CICMUATNCTY MIKOIEl B COOTBETCTBHH ©
Pe30I0NKEN PYKOBO/ICTRA.

3.2.11. OGpamenne cuYUTAeTCA CBOEBPEMEHHO WCIONHEHHEIM, €CIH PACCMOTPEHHI BCE
MIOCTaBJICHHbIE B HEM BOIIPOCEI, IIPHHATEI HEOOXOAUMBIE MEPHI M HAIIPABJIEH MMCHMEHHEIM
OTBET 3aABUTEIIO B CPOK He Oonee 30 KaneHIapHBIX JHEH CO JHSA PErMCTPALIHNL.

3.2.12. OtBer Ha oOpameHHs, MOCTYNMBIIKE B IIKOTY, HATPABISETCA IO NIOYTOBOMY
azipecy, yKasaHHOMY B O0paleHHH.

3.2.13. OTBeT 3asABUTENIO ﬁOJIHHCHBaeTCH JHPEKTOPOM.

3.3. ITopsi0K paccMOTpPEHHS OTIENBHEIX obpaleHuii.

3.3.1. B cinyyae ecim B NMCEMEHHOM OGpAINEHMH HE YKA3aHEI dbaMunus rpaxnaHuHa,
HANpaBUBINEro OOpalleHye, U MOYTOBHIA agpec, O KOTOPOMY HOMKeH GHITH HAIpaBiIeH
OTBET, OTBET Ha OOpamienue He maerca. Eciu B ykasaHHOM o6pameHdu coepKarcs
CBSACHUA O IOJrOTABIMBACMOM, COBEPUIAEMOM WM COBEPUICHHOM TPOTHBOIPABHOM
ACAHUM, a TaloKe O JIMIE, €T0 NMOATOTABIMBAIONIEM, COBEPIIAIOMIEM HIA COBEPIIMBIIEM,

00paleHHe MOMIEKUT HATPABICHIIO B TOCYIapCTBEHHEIH OpraH B COOTBETCTBUM C €ro
KOMIIETEHIIUEH.



3.3.2. OOCpameHne, B KOTOpOM oOXanyercd cylneGHOe pellleHHe, BO3BpamaeTcs
TpaXJaHNHy, HalpaBUBIIEMY oOpalllcHHE, ¢ pa3bjACHCHHEM IOpAaKa OOXKaIOBaHHA
JaHHOTO CYAEeOHOTO peleHHUS.

3.33. lllkona mnp¥ NOTy4EHHH ITMCBMEHHOrO OOpAalleHuss, B KOTOPOM COJEPXKATCA
HELICH3YPHEIE JIM00 OCKOPOUTENBHEIE BRIPAKEHNS, YTPO3HI KU3HH, 3JOPOBBIO M MMYIIECTBY
AOIDKHOCTHOTO JIMI[A, & TAKXKE YIEHOB €r0 CEMBH, BIIPaBE OCTABUTH o0pamieHue 6e3 oTBeTa

IO CYIIECTBY IIOCTABJICHHEIX B HEM BONIPOCOB M IMCBMEHHO COOOWIMTHL I'pakKIaHVHY,
HallpapUBIICMY oﬁpameﬁne, O HEOITYCTHMOCTH 3H0y1'[0Tp66J'I€HHH IIpaBOM.

3.3.4. B cydae eciii TeKCT IHCEMEHHOrO o0palieHus He IOANAeTCs IPOYTEHHIO, OTBET Ha
obpammenue He 1aeTCs, ¥ OHO He IIOIEKAT HAIPABIEHHIO HA PACCMOTPEHHE AUPEKTOpa, O
YeM NMUCBMEHHO cO001aeTcs rpaIaHiHy, HalpaBUBIIEMy O6paleHue, eciiu ero GamMuns
¥ TIOYTOBHI aJIpeC NOAAIOTCS IPOYTEHHUIO.

3.3.5. B cimydae, eciu B IHCHMEHHOM OOpalieHHH TPaXIaHMHA B IIKOIY COAEPXKHTCH
BOIIPOC, HAa KOTOPEIH €My MHOrOKPAaTHO JaBAINCH IMCHMEHHEIE OTBETHI II0 CYIIECTBY B
CBSA3H C paHee HaIpaBIIeMBEIMU OOPaIIEeHUAMH, U IPH 3TOM B OOpanieHHH He HPUBOIATCS
HOBBIE JIOBOABI HIM OOCTOATENBCTBA, JUPEKTOP BIpPaBe IPUHATH pPELIEHHE O
0€30CHOBATENBHOCTH OYEPETHOr0 OOPAIEHHS M NPEKPAIIECHIN IEPEMMCKH ¢ MPakJaHMHOM

o faHHOMY Bompocy. O [JaHHOM pEIEHMH IHCBMEHHO YBEIOMISETCS TIpakIaHuH,
HalnpaBHUBIINII oOpaineHue.

3.3.6. B cirydae eciu OTBET IO CYIIECTBY MOCTABIEHHOIO B OOpalIEHHH BOIIPOCA HE MOXKET
ObITh naH Oe3 pasriamieHHs CBENEHMH, COCTaBIMIOIMX T[OCYAAPCTBEHHYIO HIH HHYIO
OXpaHseMylo (enepalbHBEIM 3aKOHOM TaliHy, pakJaHWHY, HalpaBHUBIIEMY oOpamieHue,
coofIaercst 0 HEBO3MOKHOCTH JaTh OTBET 10 CYIIECTBY IIOCTABIEHHOTO B HEM BOIPOCA B
CBSA3M C HEJIOITYCTUMOCTBIO Pa3TialIeHus YKa3aHHBIX CBEICHHIA.

3.3.7. Vicnonautenu (COMCIIONHMTENH) IO COIVIACOBAHMIO MOIYT IOATOTOBHTH OOLIMIA
OTBET, OTBETCTBEHHOCTh 33 KOTOPEIH OyJ€T HECTH HCIONHUTENb, YKA3aHHEIA B IIOPYYEHHH
o0 paccMOTpeHuIO oOpamienus nepssM (OCHOBHOM wucmonuurens). Ha  kaxmoro
UCTIOTHATENS BO3/IaracTCs paBHas OTBETCTBEHHOCTh 32 IOJATOTOBKY OTBETa B TOH YacTH
o0palleHus, pemeHre KOTOPOii BXOAUT B €I0 IIOJTHOMOYHSL.

4. Cpokn paccmorpenns ofpamenuii rpaxian

4.1. Tlucemennoe oGpamnenye, MOCTyNHBIIEE B INKOIY, PaccMarpuBacTcs B Teuenue 30
KaJICHNAPHEIX JTHEH CO JIHA perucrpanuu oopamneHus.

4.3. OOCpamenne, HanpaBIeHHOE B WIKONY (eJEPaTbHEIM OPraHoM MCHONHUTENIBHON
BIaCTH, JPYrUM TOCY[JapCTBCHHBIM OpPraHOM, pacCMaTpHBAalONMM OOpalleHue U
TpeOylOIMM  COOOIIMTH  pe3ysbTaThl PACCMOTPEHMS OOpAaIllCHHS B  MX azpec,
paccmaTpuBacTCs B TeueHUe 15 pabouux gHEl.

4.4. B HCKMIOUNTENBHEIX CIIy4yasX, a TAakke B CIydae HaIpaBIeHHS 3anpoca B Apyroi
TOCYApCTBEHHEIN OpraH, OpraH MECTHOTO CaMOYTIPABIEHMS, HHOMY IOKHOCTHOMY JIHITY
AMPEKTOpD BIIPAaBE MNPOUIMTH CPOK pPacCMOTpeHUs ofpameHus He 6Gonee uemM Ha 30
KaICHIApHEIX JHEH, IHCHMEHHO YBEIOMHB O MNpPOMJIEHHH CPOKA €ro paccMOTpeHus
TpaXJaHMHA, HAIPABHBIIEr0 0OpAINeHHE.



5. KouTpoan 3a coboaeHHeM nopaaka paccMoTpenus odpamennii rpaxaan

5.1. KoHTponp 3a HOMHEIM M CBOEBPEMEHHBIM DPACCMOTPEHMEM OOpalleHuil IpaxaaH,
IOCTYNHMBIINX B KOy, BO3JIAraeTcs Ha OTBETCTBEHHOTO CIICIHAJIKCTA.
KoHTpons MCoMHEHN: JOKYMEHTOB 110 CYIIECTBY BOIPOCA OCYIIECTBISIOT JUPEKTOPOM.

5.2. Vkasamume O IOCTaHOBKe oOpamieHuii Ha KOHTPONb [AaeTcs IUPEKTOPOM, €ro
3amecTHTeNnIMu. [locie paccMoTpenus oGpaineHnii pykoOBOACTBOM IIKOJBI OHU IEPEAAIOTCS
UCTIOJIHUTENI0 C MENBI0 IMOCTAHOBKM HAa KOHTPONb B COOTBETCTBHH C PE3OIOLUAMU
PYKOBOJICTBA.

5.3. Obpamenusa rpaxiaH, Ha KOTOPHIC NAIOTCS IPOMEXYTOUYHBIE OTBETHI, ¢ KOHTPOJS HE
cHuMaroTCA. Mudopmanus o mpoMexKyTOYHBIX OTBETAX OTPAXKAETCS B JKyPHAJIE.

5.4. Obpamenne CHUMAeTCA ¢ KOHTPOJA IIOCIE BRIHECCHHS OKOHYATE/IBHOIO PEIUEHUS H
IHICHMEHHOTO U3BEIEHNS 00 3TOM 3asBUTEIN. PelIeHIE O CHATUY C KOHTPOJIS IPUHUMAETCS
JMPEKTOPOM.

6. Ananns u 06o0menne obpaennii rpaxaan

6.1. ExxerofHo 1o MroraM 3a MpOIMIEIIHNI rO OTBETCTBCHHBIM CIEIHAINCTOM IIPOBOIUTCS

paboTa 1O aHaIW3y BOIPOCOB, CONEPXKAIMXCA B OOpAlEHHAX IPAXIAH, a TAKKe IO
pe3yJBTaTaM HX pacCMOTPEHH.

7. @opMHpoOBaHHE H XPaHEHHE JeJI 10 00paleHHAM rPaKIaH

7.1. OOpameHust rpaxnaH, MOCTYIHMBIIME HA MM DPYKOBOJACTBA IIKONE CO BCEMH
OTHOCANIUMHCA K HHM MaTrcpHajlaMH, XpaHATCA — Y CIICHHAIHNCTOB, OTBETCTBCHHBEIX 3a
ACJIOIIPOU3BOICTBO.

7.2. Ha xaxaoMm oOpamleHHH II0C/I€ NPHHATHSA OKOHYATEIBHOTO PEIEHHS MPOCTABIACTCS
Jlata ¥ MOJIKCH MCIIOTHUTEIS 10 IaHHOMY 00paIeHuIo.

7.3. OOpamenns rpaxnaH, KOMMH OTBETOB HA HHX M JOKYMEHTHL, CBS3aHHEIE C HX
paspeiieHuem, QOpMMpYIOTCS B J€la O KaJICHJapHOMY IOy B COOTBEICTBHH C
YTBEpXKICHHOH HOMEHKIaTypoil nen. JIOKyMeHTH B Jeinax paclojaralorcs B
XPOHOJIOI'MYECKOM TIOpSNKE B COOTBETCTBHH C PETMCTPAIMOHHEIM HOMepoM. OcHoBaHHUS
(muceMa-0Gpalmenust) IOMEMAIOTCS OC/Ie MATEPHAIIOB 10 PACCMOTPEHHIO OGpAICHIL.

7.4. OTBETCIBEHHOCTh 3a COXPAaHHOCTb JOKYMEHTOB II0 OOpalleHHIM TIpaIaH,
3aKOHYCHHBIX JCONpPOU3BOJCTBOM, BO3JAraercss Ha CIENMAINCTa, OTBETCTBEHHOIO 3a
BeJIeHUE apXiBa.

7.5. Cpokum xpaHeHHs JOKYMEHTOB 110 OOpaIEHHMAM IpPaKaaH OIIPENEIAIOTCA B
YCTaHOBJICHHOM 3aKOHOM ITOpSJIKE.

7.6. Tlo MCTeYeHMH YCTAaHOBIEHHBIX CPOKOB XPAHEHHS IOKYMEHTHI II0 obpaieHusm
TPaX/aH IOANEKAT YHHITOKEHHUIO B YCTAHOBICHHOM IIOPSJIKE.



